
 
 
 
 
 
 
 
 
 
 
Dear <Supervisor’s Name>,​
 
I am requesting to attend the California Council for Adult Education (CCAE) 2026 State 
Conference; Building Bridges, Breaking Barriers: Empowering Adult Learners to Strengthen 
Communities One Student at a Time, at the Sheraton San Diego on April 30-May 2, 2026. 
CCAE is the state’s professional adult education organization that has supported adult 
secondary, basic and career technical education for over eighty years through professional 
development, technical assistance, and state and federal advocacy for adult education policy 
and funding. CCAE hosts an annual conference that brings together 500+ state leaders, thought 
partners from national organizations, workforce development, business and industry leaders, 
practitioners from across the K-adult education and non-credit community college continuum, 
the philanthropic community, and learners.​
 
At this event, I will: 

●​ Collaborate with state leaders to assess and examine current challenges and 
opportunities in the field. 

●​ Participate in interactive sessions to design bold, future-facing activities that 
reflect what an optimal adult education experience could look like for learners 
and systems. 

●​ Engage in structured conversations to identify shared priorities, innovations, and 
actionable strategies to shape the next collective vision for the field. 

●​ Explore emerging innovations and promising practices that state and local 
systems can adopt now to begin building toward a more accessible, 
learner-centered ecosystem. 

●​ Contribute to the development of a collaborative vision that captures shared 
aspirations, commitments, and next steps for the future of adult education.​
 

Registration includes all educational sessions and keynote addresses during the conference, 
four meals, a reception, and access to representatives from secondary, postsecondary, and 
workforce CTE teams from across the state.  
 
Here is the breakdown of conference costs: 
Airfare: <$xxx> 
Transportation: <$xxx> 
Hotel: <$xxx> 
Conference Fee: <$xxx> 



Total: <$xxx> 
 
My attendance at this event would bring valuable knowledge and connections back to our 
school and consortium, helping to create a more cohesive and accessible Adult Education 
system for our learners and workforce.  
 
Thank you for your consideration. 
 
Sincerely, 
<Your Name here> 
 
 
 
 
A few of CCAE’s engaged partners:  

 
 
 
 
 
 

 
 
 
 
 
 
 


